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1  Main application form

[image: image1.emf]
1. Left panel: Planning tree view. Allows navigation within the tree of working items.

2. Right panel: Planning Item representation view. 

3. Description tab page. Allows to view and edit selected working item data.

4. Grid tab page. Allows to view subnodes of the selected node in the grid.

2  Operations

2.1  Main menu

· File

· New — Creates a new planning tree

· Open — Opens the previously saved planning tree

· Close — Closes the current planning tree

· Save — Allows to save the current planning tree

· Save As... — Allows to save the current planning tree with different name

· Print — Prints the tree using selected printer

· Print Preview — Shows the print preview

· Export To

· Excel — Exports the tree in Excel workbook

· Exit — Exits the application

· Edit

· Undo — Undoes the last operation

· Redo — Redoes the last undoned operation

· Find — Opens the Find dialog

· Find Next — Finds the next matching item using pattern previously set in the Find dialog.

· Items

· Remove Item — Removes item

· Options

· Sorting

· Alphabetic — Makes nodes in the tree to be sorted in alphabetic order

· Predefined — Makes nodes in the tree to be sorted in predefined order based on the item status and importance

· Help

· Send Feedback — Allows to send a feedback to author

2.2  Toolbar

[image: image2.png]


Creates new planning tree
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Opens the previously saved planning tree
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Saves the planning tree
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Undoes the last operation
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Redoes the last undoned operation
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Shows\hides the command log window
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Exports the tree in Excel workbook
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Makes the task to be active item type
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Makes the theme to be active item type 
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Makes the searching folder to be active item type 
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Adds the new item of active type as a subnode of the current node
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Adds the new item of active type at the same level as the current node
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Removes  the selected item

2.3  Context menu
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Show History Log - Shows the history log for the selected item
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Cut - Cuts the selected item to the clipboard
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Copy - Copies the selected item to the clipboard
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Paste - Pastes the item from the clipboard

-no icon-

Copy Node GUID To Clipboard — Copies the selected node Id to the clipboard
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Remove - Removes  the selected item
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Go To Actual Node — Selects the node which the current link node in the searching folder refers to

3  Working Items

3.1  Task

Task working item is used to describe any action what needs to be fulfilled. Task has the following attributes:

· Description. Description is the text that is shown as the node title in the planning tree view

· Comments

· Execution Status

· Importance

· Estimated Time

· Used Time

3.1.1  Task execution statuses:
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 To do
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 Ready for testing
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 Postponed
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 Ready
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 Ready and tested
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 Rejected

3.1.2  Task importance

Task importance is defined in the terms of priority
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 Priority High
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 Priotity Normal
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 Priority Low

3.1.3  Task predefined sorting order
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 To do, high priority
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 To do, normal priority
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 To do, low priority
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 Ready for testing, high priority
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  Ready for testing, normal priority
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 Ready for testing, low priority
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 Postponed
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 Ready
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 Ready, low priority
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 Ready and tested, high priority
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  Ready and tested, normal priority
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  Ready and tested, low priority
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 Rejected

3.2  Theme

Theme working item is used to group tasks having something in common. Theme has the following attributes:

· Description. Description is the text that is shown as the node title in the planning tree view

· Execution Status. Is determined based on execution statuses of all subnodes.

· Estimated Time. Calculates as a sum of all nested tasks estimated times.

· Used Time. Calculates as a sum of all nested tasks used times.

3.2.1  Theme execution statuses:
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 To do — at least one of subnodes has «To do» status
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 Ready — no one subnode has «To do» status
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 Postponed — all subnodes are postponed

3.3  Searching Folder

Searching folder allows to set the searching criterias and show nodes that match that criterias. Searching folder has the following attributes:

· Description. Description is the text that is shown as the node title in the planning tree view

· Searching criteria. Set of rules (property, conditional operator and value) allowing to specify nodes that will be shown as resulting subnodes.

4  Common tasks

4.1  How to create a searching folder and define the searching criteria

Step 1. Create a new searching folder.
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By default, the searching folder has criteria that consists of 1 rule: «executable items with execution status Equal Todo».
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You can change this rule, and you can also add new rules combining it with the existing rule using «OR» or «AND» boolean operators.

Step 2. Select property to search by.


Step 3. Select conditional operator.


Property of each kind has its own set of allowed conditional operators.

Step 4. Select the value to compare with.


We created new searching criteria: «executable items with execution status Equal Todo or executable items with importance Equal HighPriority»

Step 5. Apply changes and check the criteria.


The searching folder shows tasks that match the criteria specified. You can select «Go To Actual Node» command in the node context menu to navigate to the found node actual location in the business tree.

The node will be selected in its actual location.


4.2  How to find nodes

Step 1. Open Find dialog (Edit\Find)


Step 2. Type the find pattern


Step 3. Select the scope to search within

Step 4. Click on Find Next button. The first node that match the pattern will be selected


